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5. Prepares memorandum of requirements for St/I Staff.
6. Indicates degree of need,
7. Suggests appropriate collsction agency.

bo 1 Steps Taken by the Tatellieanpe Infopmation Staff.

l. Edivs and checks for clarity.

2. Insures that coorcination haz been effected.

3. Reviews suggested sources, :

o Consolidates, when appropriate, with other requirements
slready submltted.

So Aesigns an RD number to "spontaneous” requiremsnts submitted.

6. Reproduces requirement (by stencil) on Form 70-49 for
transmitial to OCD.

7> Maintains "pction Folder" on original requirement and all
subsequent responsea until the requiremnt ls satisfied
and the case is closed.
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